
 
CBF SmartyGrants Assessment Guide 

September 2023 

  Page 1 of 6 

 

This guide will help you with the process to assess grants online using SmartyGrants.  You will 
receive an email from the Grants Support Team (Volunteer Manager) when applications 
assigned to you are ready to be assessed.  

 

Step 1.  
To begin assessing, go to https://manage.smartygrants.com.au, enter your email address and 
password and Log In. If you cannot login please contact the Grants Support Team. Please do 
not use anybody else’s log in details. 
 

 
 
Step 2. 
Once you are logged in, click the Task List icon. 
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Step 3. 
The list of Applications assigned to you will appear. To view an application assigned to you, 
click on the App No. 
 

 
 
Step 4. 
Click on the Assessment tab.  
  

 

Step 5. 
Click Add Assessment Form and choose the assessment form from the dropdown list. 
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Step 6. 
Click Fill Out to begin filling out your assessment form. 
 

 
 
Step 7. 
Click Show Application to open the Application Form beside the Assessment Form. You can 
now scroll through both forms to match the Application Form questions/responses with the 
Assessment Form assessment criteria scores. 
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Step 8. 
Choose Scores against each criterion. 
 

 
 

 
Step 9. 
Tick whether you suggest Full, Partial or No funding for the proposal. If you select partial or no 
funding please provide explanation within the Comments box below.  
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Step 10. 
Fill out any comments that you have for the Grants Advisory Committee.  
If you have any feedback for the applicant select Yes.  

 
 

Step 11. 
If you selected Yes you can choose from the list of drop-down options for feedback (select all 
that apply) and/or you can write your own feedback in the comments box below. 
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Step 12. 
When completed, click Submit. If you have missed any required Scores you will be asked to fix 
this before allowing you to Submit. 

 
 

Step 13. 
Click the Task list icon again to go to the next application and repeat Steps 4-12. 
 

 
 

 

 

 

 

 


